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Site Plan Final and Special Permit,
PLPZ 2020 00310

Matthew Criscuolo for the Pizza Post
To acquire neighboring retail space and add twelve (12) seats

LOCATION:
EXISTING ZONING:
PARCEL SIZE:
UTILITIES:

522 East Putnam Avenue
LB Zone
0.609-acres (26,515 sq.ft.)
Public Water and Town Sewer

Existing Use:
Proposed Use:
Existing Site Parking
Handicap Spaces
Regular Spaces

Retail / Personal Service (formerly Salon Moda Enzo)
Restaurant
50 ***
2 ***
48 ***
Based on Office / Retail Parking
Calculations in the BZR **

Total Parking Demand*
1st Floor Parking Demand

Retail Space #1 = 850 sq.ft.*
Retail Space #2 = 700 sq.ft.*
Restaurant Space = 34 seats
Retail Space #3 = 441 sq.ft.*
Restaurant Space = 12 seats
Retail Space #4 = 656 sq.ft.*
Retail Space #5 = 980 sq.ft.*
2nd Floor Parking Demand*
Office Space #6 = 516 sq.ft.*
Office Space #7 = 506 sq.ft.*
Office Space #8 = 286 sq.ft.*
Office Space #9 = 174 sq.ft.*
Office Space #10 = 188 sq.ft.*
Office Space #11 = 388 sq.ft.*
Office Space #12 = 284 sq.ft.*
Office Space #13 = 423 sq.ft.*

47.05
Based on all Retail Space
Parking Demand
24.18 parking spaces **
(850 usable sq.ft. / 150) = 5.67
parking spaces**
(700 usable sq.ft. / 150) = 4.67
parking spaces**
(441 usable sq.ft. / 150) = 2.94
parking spaces**
(656 usable sq.ft. / 150) = 4.37
parking spaces**
(980 usable sq.ft. / 150) = 6.53
parking spaces**
22.87 parking spaces**
(516 usable sq.ft. / 150) = 3.44
parking spaces**
(506 usable sq.ft. / 150) = 3.37
parking spaces**
(286 usable sq.ft. / 150) = 1.91
parking spaces**
(174 usable sq.ft. / 150) = 1.16
parking spaces**
(188 usable sq.ft. / 150) = 1.25
parking spaces**
(388 usable sq.ft. / 150) = 2.59
parking spaces**
(284 usable sq.ft. / 150) = 1.89
parking spaces**
(423 usable sq.ft. / 150) = 2.82
parking spaces**

Based on Restaurant and
Retail / Office Parking
Calculations in the BZR **
57.84
Based on Restaurant and
Retail Mix Parking Demand
34.97 parking spaces**

(34 seats / 3 = 11.33 spaces) x
1.2 = 13.60 parking spaces**
(12 seats / 3 = 4 spaces) x 1.2 =
4.8 parking spaces**
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Office Space #14 = 278 sq.ft.*

(278 usable sq.ft. / 150) = 1.85
parking spaces**
Office Space #15 = 388 sq.ft.*
(388 usable sq.ft. / 150) = 2.59
parking spaces**
*Based on the Proposed Lower Floor Level Plan and Proposed Upper Floor Level Plan provided by the applicant by
DeMasi Architects P.C., dated 2/10/2020
**Per Section 6-158 of the Town of Greenwich’s Building Zone Regulations (BZR)
***Based on the Survey provided by the applicant by SE Minor dated 4/7/2020
APPLICATION SUMARY:
Final Site Plan and Special Permit applications are submitted by the applicant to change the use of an
existing neighboring retail space to a restaurant use, and to then connect and expand the existing Pizza
Post Restaurant adding a total of 12 additional seats to their current 34 seats, giving the Pizza Post
Restaurant a total of 46 restaurant seats. This proposal is on a 0.609-acre parcel located at 522 East
Putnam Avenue in the LB Zone.
ISSUES/RECOMMENDATIONS:
1. The Inland Wetlands Agency (IWWA) issued a greensheet on 10/16/2020 indicating no further
effort is needed with wetlands for this application.
2. The Zoning Enforcement Officer issued comments on 11/19/2020 and has no concerns as long
as Section 6-158(b) of the BZR is followed regarding the site’s parking requirements.
3. The Sewer Division issued comments on 11/19/2020 and has no objection to P&Z approving the
application.
4. The Health Department issued comments on 10/29/2020 and notes that The Health Department
has approved the plan with the expanded dining area.
5. Confusion of Tenants. In December 2020 a concern was raised by the Health Department to
confirm exactly which business was taking over the Solon Moda Enzo space in the plaza. The
Health Department has two different users looking into the Solon Moda Enzo space, Pizza Post
and CCB Haircutters. The Health Department suggested the applicant get a layout from the
landlord to show who is going where on the first floor of the plaza to resolve this confusion.
6. Floor Plans. The applicant was only able to provide “Proposed” layouts of the entire plaza with
square footages. It is unclear if these updates are complete or not, and therefore the precise
accuracy of the lease spaces is uncertain.
7. Existing Survey. The existing survey provided by the applicant notes the lot area to be “26,515
acres.” This is believed to be a typo and is meant to read “26,515 square feet”, not acres.
8. Delivery Service. The applicant is considering adding a delivery service, which is expected to
greatly reduce the parking demand of patrons doing pick-up for takeout.
9. No additional employees. The applicant is not planning to hire additional employees, which
would otherwise be expected in a separate retail space. This should lessen the burden on parking
for the plaza.
10. Employees park at applicants’ home. In the past, and expected to continue in the future, the
applicant lets employees park their vehicles at his home which can open 5 parking spaces.
11. Office Hours. The parking demand for the office tenants and the restaurants do not typically
overlap as the office tenants typically leave between 4:30-5:00 PM Monday through Friday and
the demand for the restaurant is later in the evening.
12. Office Parking Area. The landlord notes in a letter dated 12/10/2020 that the office tenants are
encouraged to park on the side and perimeter of the parking lot.
PROPOSAL:
Final Site Plan and Special Permit applications are submitted by the applicant, pursuant to Section 6-12
and 6-17 of the BZR, to change the use of an existing neighboring retail space to a restaurant use, and to
then connect and expand the existing Pizza Post Restaurant adding a total of 12 additional seats to their
current 34 seats. This would give the Pizza Post Restaurant a total of 46 restaurant seats.
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12 additional seats within a restaurant space increases the parking demand of Retail Space #3 from 2.94
to 4.8 parking spaces, which is an increase of 1.86 parking spaces according to Section 6-158 of the
BZR. The applicant has a Certificate of Occupancy for the current 34 seats that are within the existing
Retail Space #2.
This proposal is on a 0.609-acre parcel located at 522 East Putnam Avenue in the LB Zone.
DEPARTMENT COMMENTS:
IWWA
ZEO
Health
Sewer

- see attached green sheet dated 10/16/2020
- see attached memo of 11/19/2020
- see attached memo of 10/29/2020
- see attached memo of 11/19/2020

PARKING:
The plaza has an existing 50 vehicular parking spaces, 2 handicap and 48 regular spaces, per the survey
provided by the applicant.
For the entire plaza to be calculated as retail and office spaces, without any restaurant use, the parking
demand totals 47.05 parking spaces per the Section 6-158 of the BZR.
Pizza Post has a Certificate of Occupancy that allows them to have 34 restaurant seats in their existing
area, Retail Space #2. This yields 13.6 parking spaces per the Section 6-158 of the BZR.
• (34 seats / 3 = 11.33 spaces) x 1.2 = 13.60 parking spaces
By Pizza Post expanding into Retail Space #3 (which is 441 sq.ft.) and changing the use from retail to
restaurant and adding 12 seats the demand for this space increases from 2.94 to 4.8 parking spaces.
This is an overall increase of 1.86 parking spaces.
• 441 usable sq.ft. of retail space = (441 / 150) = 2.94 parking spaces
• 12 restaurant seats = ((12 / 3 = 4) x 1.2) = 4.8 parking spaces
HEALTH DEPARTMENT: The Health Department notes they approved the plan with the expanded
dining area in comments provided on 10/29/2020.
In December 2020 a concern came up from the Health Department that possibly two different tenants
were planning to go into the Solon Moda Enzo space, Pizza Post and CCB Haircutters. The Health
Department notes that CCB Haircutters could fit into Solon Moda Enzo’s space, as well as the nail salon.
The Health Department suggested the applicant get a layout from the landlord to show who is going
where on the first floor of the plaza to resolve this confusion.
UTILITIES: The site has Town Water and Sewer service.
APPLICABLE ZONING REGULATIONS:
Section 6-5 – Definitions
Section 6-12 (e) – Limitations on Zoning Permit Issuance
Section 6-13 – Site Plan Approval Required by Planning and Zoning Commission
Section 6-14 – [Site Plan] Procedure
Section 6-15 – [Site Plan] Standards
Section 6-16 – Site Plan Changes
Section 6-17 – Authorization of use by Special Permit
Section 6-101 – Special permit required for Business and Residential Zones
Section 6-104 – Use Regulations and Special Permit Requirements for the LB Zone
Section 6-158 – Customer or Patron Parking; Required Spaces

Town of Greenwich
Dept. of Public Works
Sewer Division
Interoffice Correspondence
Date:

November 19, 2020

To:

Katie Deluca, Director, Planning & Zoning

From:

Richard C. Feminella, Wastewater Division Manager

Copy:

Chris Mandras, Maintenance Manager - Sewer Division
Al Romano, Environmental Asset Engineer – Sewer Division

Re:

PLPZ202000310: 522 East Putnam Avenue, Matthew Criscuolo (Pizza Post)

We have prepared the following comments and questions regarding the proposed application.
Project Summary:
• Acquire neighboring retail space and add 12 seats.
Sewer Division Comments:
Comments to be addressed during P&Z phase:
• None.
Comments to be addressed during Sewer and Building Permit phase:
• The Sewer Division has no objection to the proposed additional seating. The
applicant/owner has already coordinated with the Sewer Division for the necessary
grease trap review. The applicant/owner is required to comply with the grease trap
approval dated April 15, 2020.
•

Please note, sanitary sewers are designed for first floor elevations. Therefore, any
plumbing fixtures in lower levels (basements) could be subject to sanitary sewer
backups/overflows. The property owner is strongly recommended to consider and review
this and plan accordingly to protect themselves in those situations. The Town is not
responsible for damages as a result of these connections/installations. Please consider
this and revise accordingly.

•

Please note, in accordance with Town regulations and standard practice, all clear water
sources cannot discharge to sanitary sewer. This includes air conditioning and high
efficiency heating system condensate lines. Please confirm that the new development
will not discharge any clear water sources to sanitary sewer.

Please NOTE: These comments are intended for P&Z review only. These comments do not
take the place of Sewer Permit(s). Any Sewer Permit Applications receive thorough reviews
and may result in additional comments/requirements at that time. In addition, please be
reminded that in order to receive Building Permits, the applicant must have secured all other
necessary permits, including, but not limited to, Sewer Permits PRIOR to obtaining their Building
Permits.
Also, please note, the applicant should NOT submit for Sewer Permits until the project has
received approval from P&Z.
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From:
To:
Cc:
Subject:
Date:

Donlin, Kristin
Matthew Criscuolo
Pruitt, Jacalyn
RE: Pizza Post_KE_20 1026.pdf
Monday, December 7, 2020 10:36:48 AM

Yes, this is what you have submitted. I understand that. We don’t require entire building plans upon
submittal, only facility plans and check those for compliance. We don’t check to see if the owner has
granted permission for use of the space. Ashley reviewed your plan. Claire reviewed CCB. I saw the
article in the newspaper and started to question who was going where. CCB came in multiple times
and pulled the file for Salon Moda Enzo and her plans could easily fit that space or even the nail
salon. I think it would be a good idea to get the owner to provide a layout showing who is going
where, which will help to resolve this.
Kristin
Kristin Donlin RS
Environmental Health Supervisor
Town of Greenwich
101 Field Point Road
Greenwich, CT 06830
203-622-3770
kdonlin@greenwichct.org

From: Matthew Criscuolo <mattpizza1979@gmail.com>
Sent: Monday, December 7, 2020 10:23 AM
To: Donlin, Kristin <kristin.donlin@greenwichct.org>
Subject: Pizza Post_KE_20 1026.pdf
[EXTERNAL]
Here is the new layout for pizza post. It’s so odd I submitted all this stuff. I already got all my permits
too.
CAUTION: This email originated from outside the Town email system. Do not click links or open
attachments unless you have verified the sender and know the content is safe.

Matthew Criscuolo

From:
To:
Subject:
Date:

Matthew Criscuolo
Pruitt, Jacalyn
Re: Pizza Post Expansion into salon
Monday, December 7, 2020 10:20:20 AM

[EXTERNAL]

Hello, I am writing in regards to some confusion with the spaces next door. I spoke to my
landlord and they said this new salon isn’t even finalized yet but she did confirm to me that
they are looking at store 4 , the old nail salon, not store 3, Enzo’s hair salon. As I have already
taken store 3, there is no way anyone is looking at that space but I have asked my one lord to
write something stating exactly this.
Matthew Criscuolo
On Dec 7, 2020, at 9:23 AM, Pruitt, Jacalyn <jacalyn.pruitt@greenwichct.org>
wrote:


Good morning Matt – In the below email chain you will see there is some confusion at
Town Hall as to what space CCB Haircutters is taking over at 522 East Putnam Ave. How
much sq.ft. is CCB Haircutters taking, if they are in fact coming, versus the space you
are taking from Salon Moda Enzo? Can you please give us some numbers and let us
know what is actually happening with the old Salon Moda Enzo space? Thank you!!
Jacalyn Pruitt, Planner II
Town of Greenwich Planning & Zoning
From: DeLuca, Katie
Sent: Monday, December 7, 2020 9:19 AM
To: Donlin, Kristin <kristin.donlin@greenwichct.org>; LaRow, Patrick
<Patrick.LaRow@greenwichct.org>; Pruitt, Jacalyn <jacalyn.pruitt@greenwichct.org>
Subject: RE: Pizza Post Expansion into salon
Yikes. They are on the agenda for next week. Jackie, can you research and try to the
bottom of this please. Thanks!
From: Donlin, Kristin
Sent: Monday, December 7, 2020 8:33 AM
To: DeLuca, Katie <Katie.DeLuca@greenwichct.org>
Subject: Pizza Post Expansion into salon
Hi Katie,
Hope all is well. Over the weekend, I saw an article in the Greenwich Free Press that
Pizza Post was taking over the space that had been Salon Moda Enzo. We have received

and approved plans from CCB Haircutters to move from their current location in Cos
Cob to the vacant hair salon at 522 East Putnam Avenue. It is possible that Pizza Post is
only taking part of the space, but we were never given full building plans so I cannot
confirm that. I just wanted to try to make sure they are not planning on utilizing the
same space. Do you have a first floor plan for the entire building? Let me know.
Thank you!
Kristin
Kristin Donlin RS
Environmental Health Supervisor
Town of Greenwich
101 Field Point Road
Greenwich, CT 06830
203-622-3770
kdonlin@greenwichct.org
CAUTION: This email originated from outside the Town email system. Do not click links or open
attachments unless you have verified the sender and know the content is safe.

From:
To:
Subject:
Date:

Matthew Criscuolo
Pruitt, Jacalyn
Re: Pizza Post Expansion into salon
Monday, December 7, 2020 10:18:11 AM

[EXTERNAL]

Hello, I was just writing you to let you know I sent over a layout of the parking at 522 E
Putnam ave. I would like to reiterate a few talking points in hopes for the process to go
smoothly and easily for all of us. As I stated earlier I was only hoping to get a few extra seats
that any other tenant would have received if I had not taken the space myself. I definitely am
working to try and ease the parking situation at the location myself as I know it can be tight. In
order to do that I am greatly considering adding delivery which would eliminate a massive
amount of pick up and allow more spaces. Also By taking the space we would not need
additional parking for extra employees taking spaces. I know in the past there have been as
many as 5 spaces taken by a store for employees, so that would free a significant amount.
Another thing I tend to do is have my employees park at my home, down the street, as to open
up further spaces. I have done that in the past so we wouldn’t take up spaces and this tends to
open up 5 spots as well. I am also working to get information regarding office square footage
and parking info from my landlord as well. If you need any other info from me please ask and
I will send it to you as fast as possible. Thank you so much for all your help.
Matthew Criscuolo
On Dec 7, 2020, at 9:23 AM, Pruitt, Jacalyn <jacalyn.pruitt@greenwichct.org>
wrote:


Good morning Matt – In the below email chain you will see there is some confusion at
Town Hall as to what space CCB Haircutters is taking over at 522 East Putnam Ave. How
much sq.ft. is CCB Haircutters taking, if they are in fact coming, versus the space you
are taking from Salon Moda Enzo? Can you please give us some numbers and let us
know what is actually happening with the old Salon Moda Enzo space? Thank you!!
Jacalyn Pruitt, Planner II
Town of Greenwich Planning & Zoning
From: DeLuca, Katie
Sent: Monday, December 7, 2020 9:19 AM
To: Donlin, Kristin <kristin.donlin@greenwichct.org>; LaRow, Patrick
<Patrick.LaRow@greenwichct.org>; Pruitt, Jacalyn <jacalyn.pruitt@greenwichct.org>
Subject: RE: Pizza Post Expansion into salon
Yikes. They are on the agenda for next week. Jackie, can you research and try to the
bottom of this please. Thanks!
From: Donlin, Kristin

Sent: Monday, December 7, 2020 8:33 AM
To: DeLuca, Katie <Katie.DeLuca@greenwichct.org>
Subject: Pizza Post Expansion into salon
Hi Katie,
Hope all is well. Over the weekend, I saw an article in the Greenwich Free Press that
Pizza Post was taking over the space that had been Salon Moda Enzo. We have received
and approved plans from CCB Haircutters to move from their current location in Cos
Cob to the vacant hair salon at 522 East Putnam Avenue. It is possible that Pizza Post is
only taking part of the space, but we were never given full building plans so I cannot
confirm that. I just wanted to try to make sure they are not planning on utilizing the
same space. Do you have a first floor plan for the entire building? Let me know.
Thank you!
Kristin
Kristin Donlin RS
Environmental Health Supervisor
Town of Greenwich
101 Field Point Road
Greenwich, CT 06830
203-622-3770
kdonlin@greenwichct.org
CAUTION: This email originated from outside the Town email system. Do not click links or open
attachments unless you have verified the sender and know the content is safe.
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